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Passion. Motivation. Action
	TERMS OF REFERENCE FOR THE INTERNATIONAL ECOWAS VOLUNTEER POST OF
COUNTRY COORDINATOR - GUINEA
July 2026



	I. Position Information



Job Title: Country Coordinator
Duty Station: Conakry, Republic of Guinea	
Category: International ECOWAS Volunteer
Type of Contract: ECOWAS Volunteers Programme. Non-Family Position
Expected start date: 1st September 2026
Duration: One (01) year, with possibility for renewal (depending on budget availability and satisfactory performance)
Deadline for Application: 21st July 2026
	II. Preamble



The Economic Community of West African States (ECOWAS) was founded by the Treaty of Lagos, in May 1975 as a regional group of fifteen countries: Benin, Burkina Faso, Cabo Verde, Côte d'Ivoire, The Gambia, Ghana, Guinea, Guinea Bissau, Liberia, Mali, Niger, Nigeria, Senegal, Sierra Leone and Togo. Burkina Faso, Mali and Niger withdraw their membership of the Community in 2025. The aim of the Community is to promote co-operation and integration, leading to the establishment of an economic union in West Africa in order to raise the living standards of its peoples, and to maintain and enhance economic stability, foster relations-among Member States and contribute to the progress and development of the African continent.
Through its departments and various agencies, ECOWAS is implementing critical and strategic programmes that will deepen cohesion and progressively eliminate identified barriers to full integration. In this way, the citizens of the community can ultimately take ownership for the realization of the new vision of moving from an ECOWAS of States to an “ECOWAS of the People: Peace and Prosperity for All” by 2050.
Toward the achievement of this vision, the ECOWAS Youth and Sports Development Centre (EYSDC), which was created by the Decision A/DEC.13/01/05 of 19th January 2005 at Accra, Ghana as a specialized Agency, is implementing policies, activities and strategic action plans, as well as the ECOWAS vision in the areas of youth and sports, including the ECOWAS Volunteers Programme (EVP) under the Human Development and Social Affairs Department of the ECOWAS Commission. Originally based in Ouagadougou (Burkina Faso), the EYSDC was relocated to Monrovia, Liberia following the withdrawal of Burkina Faso from ECOWAS in 2025.
	III. Organizational Framework of the Mission



Since its official launch in Monrovia, Liberia on 26 March 2010, the ECOWAS Volunteers Programme (EVP) has devoted time, resources, and expertise to promoting regional unity, peace, and development through volunteerism. The ECOWAS volunteers, young male and female Community citizens, have kept faith with the ECOWAS vision of a community of people supporting people, and demonstrated their collective conviction that peacebuilding and reconciliation can be useful development tools for establishing peace in member States and across West Africa region.
The ECOWAS Volunteers Programme (EVP) is a demand-driven flagship programme of the ECOWAS Commission. It seeks to harness and inject the expertise and professional and personal contributions of mainly young citizens into the process of the implementation of national development agenda of their host countries and communities. And as they do so, they also build and develop their own capacities through contacts with their new professional and social-cultural environments and the lessons derived therefrom.
Under agreement between the ECOWAS Youth and Sports Development Centre (EYSDC), and the Government of Guinea, the ECOWAS Commission intends to recruit an International Volunteer Country Coordinator in order to assist in the implementation of the ECOWAS Volunteers Programme (EVP) objectives at the EVP Country Office.
	IV. Duties and Responsibilities



Under the supervision of the ECOWAS National Office in Guinea and in conjunction with the EYSDC, the ECOWAS International Volunteer, Country Coordinator will:  
I. The ECOWAS Volunteers (EVs) Country Coordinator is central to the ECOWAS Volunteers (EVs) programme at the country level. She/he will work with the ECOWAS Resident Representative and collaborate with the head of the ECOWAS National Office in the country of assignment, on a day-to-day basis, on matters concerning relations with the host country institutions for effective programme implementation at the national level.

II. S/he report to the ECOWAS Volunteers Programme (EVP) Officer at the ECOWAS Youth and Sports Development Centre (EYSDC) to whom she/he is ultimately responsible for all operational and administrative issues concerning the effective implementation of the programme at national level. 

III. In liaison with and with the support and facilitation (where necessary) of the Head of the ECOWAS National Office, and in consultation with the ECOWAS Permanent or Resident Representative, the ECOWAS Volunteers (EVs) Country Coordinator shall perform the following functions:


a) Programme Development and Management: 
· Keep abreast of development information in the country, which is relevant to the ECOWAS contribution, by drawing on locally available, relevant, up-to-date country and sectoral socio-economic information, in a systematic manner, and by working in partnership with the Government Counterpart(s), UNV, other UN Agencies, the private sector, NGOs and CSOs.

· Familiarize with the peace and development related activities of the Government, the UN system and other partners in the country of assignment that offer possibilities for the use of ECOWAS Volunteers;

· Develop links, initiate and maintain networks among Government, NGO, CBO, UN agencies, the private sector and other partners.

· Undertake field-monitoring visits, provide technical guidance to ECOWAS Volunteers (EVs) placed with various host agencies, analyse ECOWAS Volunteers’ performance and be able to deal with problems that might hamper progress;

· Prepare analytical reports on field visits with appropriate recommendations for action;

· In coordination with the Regional Coordinator, prepare annual reports and convene review meetings;

b) Management of ECOWAS Volunteers (EVs) Operational Issues:
· Manage the day-to-day activities of the ECOWAS Volunteers Programme (EVP) Country Office;

· Implement at the national level, the provisions of this Manual and the ECOWAS Volunteers Handbook on Conditions of Service, as they concern volunteers deployed in the field;

·  provide support in their recruitment if they are selected for assignments. Compile interview reports on related dossiers for recruitment and dispatch to the Regional Coordination Office;

· Extend personal support and guidance to the ECOWAS Volunteers (EVs) in the country through the sharing of concerns and advice; and build-up a mutual support network for ECOWAS Volunteers (EVs)in the country;

· Receive and provide briefing, orientation, guidance, administrative support to all newly recruited ECOWAS Volunteers; 

· Monitor the performance of serving ECOWAS Volunteers (EVs) using approved programme templates and through routine field visits to their duty stations, discussions with their supervisors and counterparts and follow-up on their periodic reports. Prepare comments for the ECOWAS Focal point;

· Prepare analytical bi-annual reports on the ECOWAS Volunteers (EVs) programme for the ECOWAS National Office with copies to the Regional Coordination Office;

· Ensure adequate preparation for individual ECOWAS Volunteers (EVs) assignments are made including the provision of administrative support, budget provisions, training facilities, equipment, office-space etc, before the fielding of the ECOWAS Volunteers;

· Maintain comprehensive updated records of the contractual status of serving ECOWAS Volunteers (EVs) and initiate timely action on decisions concerning renewals, extensions, replacements and/or separations;

c) Promotion of Volunteerism:
The ECOWAS Volunteers Programme (EVP) Country Coordinator shall explore ways to relate to local expressions of volunteerism and to voluntary organizations/civil society organizations. She/he is to ensure advocacy and promotion of volunteerism in the country of assignment.  Specific effort will be made to:
· Advocate promotion of volunteerism within the host organizations of ECOWAS Volunteers;

· Contribute to the promotion of voluntary action, among others, for social cohesion, conflict resolution, peace-building and poverty reduction; 

· Support and encourage the local and national structures in the promotion of volunteerism for sustainable human development;

· Work with and further promote the local practices of volunteering and people working together for building social capital, social inclusion, cohesion and solidarity.

· Follow-up on recommendations and policies of the ECOWAS related to peace;

Specifically, she/he shall:
· Promote other volunteer initiatives;

· Contribute to the activities of the annual celebrations of the International Volunteers Day (5 December), the ECOWAS Volunteer Day (26 March), and the ECOWAS Day (28 May);

· Closely work and collaborate with the media for a sound publicity and awareness creation;

· Encourage serving volunteers to embrace the ideals of volunteerism and be the best advocates of volunteer action through training and provision of promotional materials;

· Ensure that volunteerism for peace and development is mainstreamed in major in-country development instruments i.e. National Human Development Reports (NHDR), Strategies for the Sustainable Development Goals (SDGs) achievements, Poverty reduction Strategy Paper;

Security-related Support:
· Maintain constant dialogue with host agencies and the National Coordination Council, and ensure continuous flow of security updates among the ECOWAS Volunteers;

· While on field visits, assess the security situation in the duty station and provide advice to the National Coordination Council and the EVP Regional Office if necessary;

· Keep the EVP Regional Office informed regularly on the security situation of the ECOWAS Volunteers

Public Relations, Partnerships and Networking:
· Prepare, co-ordinate and disseminate information materials related to the ECOWAS Volunteers Programme (EVP) and specific ECOWAS Volunteers (EVs) activities for local and international media, ECOWAS Information services;

· Establish, foster and maintain working relationships with all host organisations that utilise the services of ECOWAS Volunteers, including Government Institutions, NGOs and CBOs;

· On a continuous basis, share information on the work of ECOWAS Volunteers (EVs) with partners to stimulate interest in the ECOWAS Volunteers (EVs) programme;

	V. Required Qualifications and Experience:



	Education/Degrees
	An advanced university degree preferably in social sciences, business administration, programme/project management or international relations/development studies.

	Qualifications/Skills
	· Knowledge on the country's socio-economic situation, cultural dimensions and political structure;
· Knowledge of the ECOWAS system is desirable;
· Working experience in a conflict/post conflict context is an asset.
· Strong analytical skills and a keen interest in and understanding of policy issues and their political/social contexts.

	Experience
	Minimum four years in peace and/or development related field, management, capacity and organizational development and/or volunteer management.

	Other conditions 
	Immediately available
In good health
Full physical mobility, 
Able to undertake field missions
Ability to work under pressure
Ability to speak, listen, analyze, and synthesis information
Multicultural environment

	Software 
	Microsoft office (Word, Excel, Access, PowerPoint, Outlook)
Internet tools

	Values 
	Passion – Motivation – Action  

	Attitude
	Winning mindset, Optimistic, Results-focused, Commitment to volunteerism and Client approach


Additional skills must include:
· Computer literate (MS-Office/ Internet),
· Excellent interpersonal skills,
· Strong in advocacy, negotiation and presentation, team-building, human resource management
· High degree of personal initiative
· Ability to work well in a multicultural team. 
· Driving licence.
· Good report-writing, organizational, and problem-solving skills.
· Commitment to community service, youth development, and regional integration within the ECOWAS region.
Knowledge of volunteerism and previous work experience as a volunteer will be an asset.

	VI. Language Requirements:



· Perfect command of the French language (written and spoken) is mandatory.
· Knowledge of any other official language of ECOWAS (English or Portuguese) will be considered an asset/advantage.
	VII. Composition of Application


Applications must include:
· A signed letter of application/motivation addressed to the Director, EYSDC, Monrovia, Liberia.
· A detailed Curriculum Vitae highlighting specific skills and experiences of the candidate.
· Copies of certificates, diplomas, and work certificates (originals or certified true copies will be required for sighting before deployment).
· Copy of international passport or National Identity Card
· A police clearance certificate of less than three months (will be required before assumption of duty).


	VIII. Submission of Application


[bookmark: _Hlk121300931]
Applications must be submitted no later than 21st July, via email to the address: country.coordinator@cdjscedeao.org (and CC: cdjs@ecowas.int) with the title: Application for the Post of Country Coordinator Guinea on the subject line. 

[bookmark: _Hlk135919306]To avoid disqualification, all the applicants are required to:
· Submit their application via email with this subject title mentioned above,
· Group all their documents into one (1) single PDF document, not to exceed 5MB.
· Meet the deadline mentioned above.

	IX. Conditions of Service



An initial contract for 12 months will be offered with a monthly Basic Volunteer Allowance of 412.5 USD or its equivalent in local currency. Other allowances as provided for in the Conditions of Service of ECOWAS Volunteers will also be paid.
Other conditions of service as stipulated in the EVP Management and Administration Procedures Manual and Handbook of Conditions of Service shall apply.
	X. Other Conditions



The position is open to all ECOWAS Member States aged not more than 35 years by the date of recruitment.
This position is considered a non-family International ECOWAS Volunteer position.
ECOWAS is committed to promoting gender equality and equity. To this end, female candidates are strongly encouraged.
ECOWAS reserves the right to terminate the recruitment process without notice. 
ONLY SHORTLISTED CANDIDATES WILL BE CONTACTED.
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